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New I-9 Verification Process

U.S. law requires that every employer complete a Form 1-9, Employment Eligibility Verification, for
each new employee within three days of hire. Starting April 3, 2009 all employers need to use the
revised I-9 form for all NEW hires, as well as for re-verification of certain employees with temporary
work authorization.

Listed below are some changes in the revised -9 Form:

» All documents presented to the employer during the [-9 verification must be unexpired. Note
that some documents such as a Social Security card have no expiration date;

» List A identity and employment authorization documentation will no longer include Temporary
Resident Card (Form 1-688), Employee Authorization Card (Form [-688A) and Employment
Authorization Card (Form 1-688B). List A will now include:

1. Foreign passports containing the 1-551 permanent residence notation printed on a
machine-readable immigrant visa;

New U.S. Passport Card; and

3. Valid passports and certain other documents for citizens of the Federated States of
Micronesia (FSM), the Republic of the Marshall Islands (RMI) and Form 1-94 or Form |-
94A indicating nonimmigrant admission under the Compact of Free Association between
the FSM or RMI.

Recommended Employer Action Items include:

1) Update your organization’s I-9 policy, procedures, and forms.

2) Provide training on the revised I-9 requirements for individuals that are responsible for
administering the 1-9 policy.

3) Make sure that you are using the revised 1-9 form for new hires.

For additional information, contact Dan Hahn at HR Group (773) 549-1701 or
dhahn@hahnresourcegroup.com

Service Disclaimer:

The services and materials provided and prepared have taken into account current federal and state labor laws. However,
federal, state and local labor laws vary and are subject to amendment and change. It is the responsibility of the user to ensure
that all policies, procedures and human resources practices comply with all current laws that apply to employer’s operations.
The recommendations made during the development, production, and delivery of services and materials are not intended to be
a substitute for legal advice nor to provide legal guidance.




